
6 Point Safety Action Plan
Personal Health and Wellness:
Employees are encouraged to stay home if they are 
experiencing any symptoms of the covid-19 virus. 
Employees who are experiencing covid-19 symptoms may 
return to work after they have tested negatively for 
the covid-19 virus. Any employee who has come in contact 
with a covid-19 positive individual will not be permitted to 
come back to work for two weeks without a negative 
covid-19 test. 

Face masks are required to enter Coffee Commissary. 
Customers not wearing a face mask will not be served. 
Employees are required to wear a face mask or face 
covering of their choice during all operating hours while 
inside Coffee Commissary. Face masks are provided by 
Coffee Commissary for employee  use. Employees are 
encouraged to choose the face covering that makes them 
most comfortable. Masks should be worn over mouth and 
nose at all times accept for eating or drinking on a 30 
minute socially distant break. 

Mandatory Face Mask or Covering: 

- - -

Maintain Social Distancing:  
Employees and customers are encouraged to maintain a 
safe distance of 6 feet or more while interacting inside 
coffee commissary. We have provided visual cues on where 
to stand in line and while you wait in the cafe. We have 
reduced the daily number of staff members on shift to 
help promote distance. Employees should remain safely 
behind the bar counter while customers are on the cafe 
floor. Employees are prohibited from sharing drinks or 
food with co-workers as well as high fives, handshakes or 
hugs. 



6 Point Safety Action Plan

Sanitation and Cleanliness Routine: 
Coffee Commissary has increased the amount of sanitation 
stations in the cafe. All surfaces inside of Coffee 
Commissary are sanitized and disinfected on a 15m-30m 
rotation. This includes, door handles, bathrooms, sinks and 
retail areas. Bathrooms are available for customers to 
wash hands 

Handwashing and Employee Hygiene:  

Mental Wellness and Resources:

Industrial Nitrile Gloves are provided for all employees 
protection. Employees are required to wash hands after 
handling cash, in between all tasks and every ten minutes.  
Hand sanitizer is available for customers and employees 
at all times. Bathrooms are available for customers to 
wash hands.

Coffee Commissary understands that this unprecedented 
time of uncertainty and social distancing has left 
members of our staff feeling isolated, confused, angry and 
unsure of how to process all this. Our employees mental 
and physical wellness are our top priority. Firstly, we 
have provided employees with resources to understand 
and navigate the financial hardship of Covid-19.  Employees 
know our doors are always open for conversation and 
counsel. We have provided employees with the city 
resources for mental health and have increased 
flexibility with scheduling based on mental health needs. 


